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QUYET DINH 
Ban hanh NOi guy lao crang Triton Dcii h9c Van Lang 

HMU TRUONG TRUONG DAI HOC VAN LANG 

Can dr BO Luat Lao dOng se 10/2012/QH13 ngay 18/6/2012; cac Nghl dinh cda. 
Wong Chinh phit, quy dinh chi ti& va huang clan thi hanh mOt s6 n6i dung dm BO luSt Lao 
dOng 2012; Luat Bao hiem xa hOi sO 58/2014/QH13 ngay 20/11/2014; Lust An toan, ye sinh 
lao Ong se 84/2015/QH13 ngay 25/6/2015; • 

Can dr Luat Gido due s8 38/2005/QH11 ngay 14/6/2005 vá LIS sirs di, 'b6 sung s6 
44/2009/QH12 ngay 25/11/2009; Luat Giao d9c dai h9c 2012 va Nghi dinh soc  141/2013/ND-
CP ngay 24/10/2013 dm Thit Wong Chinh pha, quy dinh chi tiat va htrang clan thi hanh mOt 
sot  dieu ens Luat Giao due Di h9c; 

Can cir Quyet dinh so 70/2014/QD-TTg ngay 10/12/2014 dm Thu tuang Chinh phü ve 
viec ban hanh Dieu l Trtrerng Dai h9c; 

Can dr Thong tu so 47/2014/TT-BGDDT ngay 31/12/2014 cilia BO Gido due va Dadf  
to v/v Quy dinh che dO lam vice &Si yeti giang vien; 

Can dr Quyet dinh s6 71/TTg ngay 27 thang 01 nam 1995 caa Thu Wang Chinh philt  
ye viec thanh lap true:mg Dai hoc Dan ISp Van Lang va Quyet dinh so 1755/QD-TTg ngay 14. 
thing 10 nam 2015 dm Thu tuang Chinh pito ye viec chuyen dei loai hinh côa Truerng Dail 
h9c Van Lang; 

Can cit Quy ehé tO chile vã hog dOng caa Truang Rai h9c Van Lang; 
Can cu firth hinh thuc tecüa Nha truang, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay nOi quy lao dOng caa Tnrang Di h9c 
Van Lang. 

Diu 2. Quyet dinh nay c8 hieu lye sau.15 ngay ke tit ngay cc/ quan quan 1 nha nude 
ye lao dOng nha.n duct ho so dang k1 nei quy lao (long. Nhang quy dinh tnrat day trai voi 
guy& dinh nay deu bai El& 

Dieu 3. Cac Ong/Ba Thanh vien Ban Lanh dap Nha. truang, Truang cac don vi true 
thuOc va nguiri lao dOng lam viec trong truang c8 trach nhiem thi lianh quyet dinh nay./. 

Nal nhi)n: 
LDTBXH Tp. HCM 

HDQT (di bao 
BCHCD Truang (di phai h9p); 

- 	Nine &Au 3; 
- Lint. 
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NQI QI1Y LAO BONG 

(Ban hanh kern theo Quyit clinh sa lai02016/QD-VL ngay 12 thangio nom 2016 
caa Hieu &yang Trvang Dal h9c Vein Lang) 

Chuang I 

NHING QUY DINH CHUNG 

Diu 1. Phym vi (leen chinh va dal Mang áp dyng 

Nei quy lao dOng bao g6m nhang quy clinh vI theri gia lam viec, theii già nghi ngai; 
trat ta trong trweing; an toan lao Ong, v sinh lao Ong; bcio ye viz mit dyng thi scin cacz Nha 
traemg; nhang hanh vi vi phamlc)ludt lao tang va hinh that XII 1.)5 kj luat lao clang. 

Nei quy nay áp dung cho ngtrai lao dOng lam viec trong truang. 

Dian 2. Myc dich 

NOi quy lao dOng la chuan mgc,cle nguoi lao deng tg giac thgc hien c6ng viec dugc 
them thuan trong hgp (long lao dOng nham nang cao hieu qua lam viec va la can cir de xir ly 
khi ngueri lao dOng vi pham. 

DiEu 3. Giai thich tir ngcr 

Trong nOi quy nay, the tir ngit chroi day dirge hieu nhu sau: 

Ngweri lao dang (NLD) tham gia lam viec tai guar-1g Dai hoc Van Lang la ng-trai c6 dO 
tuoi tir di' 18 Mei tna len, c6 kha nang lao dOng, lam viec theo hgp dOng lao dong, dirge tra lucmg 
va chiu sg quan 1, dieu hanh cüa nguai sir dyng lao deng. 

Ngufri th dyng lao clang (NSDLD) tai truing Di h9c Van Lang la Hieu truang, nguCri 
dai dien theo phap lust quy dinh tai Quy che TO chire va Hot deng tnnang Dal h9c Van Lang, 
sir dyng lao dong theo H9p dong lao dOng, Hgp dOng giang day. 

Can b0 (CB), giang vien (GV), nhein vien (NV) ca haw: là NLD lam viec wan thai 
gian tai truang, khong lam viec cu hau cho nui Ichac. 

Can b"6 quan (CBQL) la can be co hflu tir cAp ph6 twang th cOng Sc, be' mon tra 
len. Tru 'ring dun vi la CBQL cap truang lchoa, phang, ban, vien, trung tam. 

Giang vien hop dans-  dai km IA nha giao,hoac nguai co dir tieu chuan cira nha giao 
dirge quy dinh tai Ichoan 2 Dieu 70 va khoan 1 Dieu 77 Luat,  Giao due so 38/2005/QH11 ye. 
Luat sira dOi, WO sung so 44/2009/QH12, lam viec theo Hgp clang lao dOng, khOng lam GV cry 
hüu cho throng lchac. 

Gidng vien thinh giang là nha giao hoc nguai e6 dü tieu chuan caa nha gra° dirge 
quy dinh tai khoan 2 Dieu 70 va khoan 1 Dian 77 Luat GM° due so 38/2005/QH11 va Luat 
sira doi, VO sung so 44/2009/Q1112, lam viec theo H9p dong giang day. 

H9p clang lao d'Ong (HDLD) la sg thea thuan gifra NLD và NSDLD va viec lam c6 
tra luong, dieu kien lam viec, quyen va nghia vg cüa m6i ben trong quan h lao deng. 

Chuang II 

THOI GIO LAM VItC, THOI GIO NGHI NGOI 

Dieu 4. Thai gib' lam vqc 

, 	1. Host dOng dao tao cüa Nha truong din ra Ii8n tgc ttr thir Hai den thir Bay, Mc can 
thiet c6 the hot dOng ca vao ngay Chit nhat theo th6a thuan tha NSDLD vai NLD va &rot 
thong bao truck. 
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2. Theri gib lam viec càa Nha truerng c6 2 loai: 

Gift dao too (gib then khoa bi8u) do Nha trubng quy clinh: 

- BIT& sang: ta 7 gig 00 den,12 gib 00; 
- Buôi chieu: tir 13 gig 00 den 20 gi& 30. 

Gift hank chink (do NM truang quy dinh): 

- Bu6i sang: tir 7 gib 30 den 11 gier 30; 
- Buei chieu: tir 13 gib 00 den 17 gib 00. 

3. Can cir 	hinh lao dOng trong truong, tiled gib lam viec dugc quy dinh nhu sau: 

Dai vat GV co hitc u: lam viec theo kit& lugng clang viec, bao g6m giang day, hoat 
dong hgc thuat va quart lY su pham. Gib giang day-  tren 16p theo thbi khoa bieu. Thai gian lam 
viec trong mei nam IA 44 tuan, moi tuan 40 gib, tong thbi gian lam viec ca nam 1.760 gib. 

di voi GV hop dang dai hgn, GV thinh giang: lam viec theo tiled kh6a bleu. 

Dai voi can ba quoin 1): lam viec theo trach nhiem va kh6i lugng cong viec dugc 
Hieu twang quy dinh. Lich lam viec hang tuan ca a Truang don vi dugc c6ng khai tai don vi 
va bao cao Hieu twang bang email qua plying KH&QLNL. 

Dai voi NV &tit tier  p phyc vy dao too, gam nhan vien cac dan vi dao tao, phOng Phuc 
vu hoc throng CS1, CS2, phong Ky thuat Tin,hgc, phong Cong tic Sinh vien, Thu vin va bao 
ve: thebi gib lam viec can dr thbi khoa bleu, s6 gib lam viec 44 gieiltuan, dugc thea thulan trong 
herr) (long lao dOng. Twang don vi c6 trach nhiem phan cOng, b6 tri NIL]) thuc hien theri gian 
lam viec theo ca pha hgp vegi ke hoach hog dOng caa don 

Doi voi NV hanh chin/s, nghiep vy, gam cat NV khong thuOc Muc 2.d va chuyen 
vien cua HOi dong quan tri: lam vi'ec theo gier hanh chinh, s8 gib lam viec 44 gia/tuan, duct 
thoa thuan trong-hgp Eng lao dOng. 

fi Dal vai nhfing trueng hop khdc, thbi gi& larn viec se do Hieu tru&ng guy& dinh tren 
ca set th6a thuen yeti NILE). 

4. NILE) lam viec theo theri gian quy dinh, vi Mt cube,  do gi den lam viec muen hoc 
v8 sorrn han so vol quy dinh, phai xin pile]) va dugc sr dong caa Twang dcm vi. 

Dieu.5. Lam them gi& 

1. D6i vgi nhan vien true tip phue vv clao tao, nhan vien hanh chinh, nghiep vu lam 
them gi& IA Ichoing thbi gian lam viec ngoai theri glib quy dinh tai Dieu 4 Nei quy nay. Vic to 
chirc lam them gib nhu sau: 

Truang don vi sap )4 lao dOng hcrp 1, han che t6i da viec lam them gib. Trubng 
hgp can thiet to chac lam them gib, Truong don vi c6 trich nhiem bio cao Hieu truerng ph& 
duyet va phai chiu trach nhiem ve hieu qua Gong viec khi lam them gib. 

Thai gib lam them khong dugc vugt qua 4 gibIngay. T6ng s6 thbi gier lam them 
trong mOt nam kh6ng vugt qua 200 gib. 

D6i vài NW lam viec vugt thoi gian quy dinh, Twang dun vi chiu trich nhiem uu 
tien bo tri cho NLD dugc nghi ba trong theri diem thich hgp. Trong trubng hgp khong the thu 
xep nghi ba cho NILE), TruOng don vi bao cio Hieu trueng xem xet, giái quyet tha lao lam 
them gi& theo quy dinh cüa Nha truarng, phü hgp vori BO lust Lao dOng nam 2012 va Th6a uerc 
LDTT. 

2. D6i vori giang vien co hat, khoi lugng cOng viec theo chirc danh quy d6i vugt dinh 
mire gig chuan dugc coi là lchoi lugng vugt gia va dirge tinh tha lao wort gi& theo quy 
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Dieu 6. Thal 	nghi ngoi 

I. Nghl hcing twin: 

Chia that la ngay nghi hang tuAn eUa twang d bao dam NLD dugc nghi 24 gib' lien tic 
trong mOt tuan. Tnriang hgp ngoai I, NSDLD them thuan vai NLD ph& hop vai quy dinh ctia 
BO Luat lao Tong nal-xi 2012. 

2. Nghi hiing tram: 

NLD lam viec tai twang tir citi 12 thang tra len thi dupe nghi hang nam nhu sau: 

- D6i voi CV ca hem: nghi he 4 tan; 
- Doi ved CB, NV ca hint: nghi 15 ngdy lam viec, di 05 nam lam viec tai twang dugc 

nghi them 01 ngay. 

NLD co thai gian lam vice dtrai 12 titling tai twang thi thtd gian nghi hang 'tarn 
dirge tinh theo t57 le tuong Ung vai s6 thai gian lam viec: dr 01 than lam vie dugc nghi 01 
ngay. 

NLD c6 the nghi phep hang nAm met Ian hoc nhieu lAn trong mot Tian' hgc (tinh tü 
ngly 01/9 den het 31/8 na.'m sau), phep nam h9c nao nghi het trong nam h9c do. Twang hop 
NLD nghi kh6ng het phep trong nam h9c thi dirge thu xep nghi trong 6 thing dm nam hgc sau 
va phai dirge Twang dun vi de xuat, Hieu tru8mg chap thuan. 

Dieu 7. Nghi it tet. Nghi theo ch dQ. Nghi kitting huseeng Luang va nghi vie'e rieng 

NLD dirge nghi l, yet va nghi viec rieng c6 huong nguyen luang, nghi khong huang 
luong theo quy dinh dieu 115 va dieu 116 Be luat Lao deng nam 2012; duct nghi 6m dau, con 
óm, thai son, tai nan lao deng, benh nghe nghiep theo che de quy dinh cita Luat Bao higm xa 
hei 2014. 

Hang nam, Twang co thong bac nghi l, TM phit hgp yeti kg hoach dao tao caa Nha 
truang. 

, 3. Viec nghi kh8ng huang Luang dugc Trui:mg dun vi d xuAt, Hieu twang xem xet 
quyet dinh. 

Dieu 8. Thu tijc xin nghi 

1. TruCmg dun ;Pi c6 trach nhiem bao cao Nha twang nhang twang hop sau: 

NLD &rig lcyr nghi he, nghi phep theo kg hoach hang nam cña Nha twang; 

NLD nghi theo dig de (6m dau, con 6m, thai san, tai nart lao dens, benh nghe nghiep) 
kern theo giay chimg nhan ciaa ca so kham benh, chfia benh co tham quyen. 

, 	2. Ngoai cac truong hgp neu tren (Dieu 8.1), NLD phai time hien th8 tuc xin nghi. Cu 
the: 

NLD nghi met buei phai xin phep Truth-1g dun vi chap thuan. 

NLD nghi tir 01 den 05 ngay phai xin phep bang vAn ban, hoe bang email tru6c it 
nhat 02 ngay lam viec va dirge Truang don vi chap thuan. 

NLD nghi nhieu han 05 ngay phai xin phep bang van ban twat it nhat 03 ngay lam 
vie \fa &rat Twang don vi chap thuan, Hieu twang phé duyet. 

,d) CBQL nghi phai thong bao cho don vi Net, xin phep Hieu truang bang van ban, 
hoac bAng email tnrac it that 01 ngay lam viec. Twang don vi nghi phai c6 vAn ban üy quyen. 
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e) Twang hop NLD co viec dot vat, khong kip xin phep bAng van ban, van plied bao 
cao True/rig don vi hoc Hieu truong va bo sung van ban xin nghi ngay sau Ichi tr .& lai lam viec. 

Phong K4 ho4ch va Quin nhan luc (phOng KH&QLNL) c6 trach nhiem hugng 
din, cap nhat, theo dOi vi bao cao Hieu throng tinh hinh NLD nghi theo che do, nghi Ichong 
huthig Immg va nghi viec rieng. 

Truthig dun vi c6 trach nhiem th6a thuan, thu xep, tao dieu kin cho NLD dugc nghi 
theo yeu cau, darn bao don vi hog deng binh thutmg, deng thth truc tiep chiu trach nhiem 
truck Hieu truang ve thei gian nghi kh6ng dung quy dinh cUa NLD thuec don vi minh quart 
19. NILE) nghi thong thuc hien ding thñ tic quy dinh dia Dieu nay la nghi thong xin phep. 

Chuang III 

TRAT T TV TRONG TRI.YONG 

Dieu 9. Quy dinh ra vào trtrarng và tip khfich den lam vi?c 

NLD dux hien ding cam ket thth gib lam viec trong HDLD va quy dinh coa. Nei 
quy nay. 

Nguai hgc, khach den lam viec dugc tip don va thu xEp nth lam viec phi! hgp. 

NLD chiu tech nhiem bao quan tai san cá than khi den larn viec. 

NLD kh6ng del) kith lien he viec rieng 6 nth lam viec vi trong gia urn viec. 

Dieu 10. The phong lam viec 

I. Trang phyc lam viec 

Trang pluic (hoc d6ng phuc) phai on gang, lich sr, thich hgp yeti moi truang lam 
V1cC. 

Deo the khi lam viec tai truong. 

D6i voi NLD dugc trang bi bao hi) lao dOng phai mac dung quy dinh khi larn viec. 

2. INTa nap tarn viec 

Tuan thU nOi quy, quy dinh cUa Nha tatting. 

Nghiem tic chap hanh chi dao, dieu hanh cUa Trugng don vi va Hieu truong theo 
cong vi'ec dugc th6a than trong HDLD. 

Chuyen tam trong cong viec: dam hien day dU trach nhiem vi nghta vu theo HDLD, 
khong lam viec rieng r nai lam viec, killing mat trat tu lam anh huOng den xung quanh. 

H6 so, tai lieu lam viec dugc sap xep ggn gang, bao quan can than. Giii gin ye sinh 
khu \fix lam viec cila ca. nhan NIA dun vi. 

Nghiem cam m9i hanh vi sir dung chat kichthich, ma Ply, danh bac, mai dam, truyep 
bá nhting nOi dung trai quy clinh cita phap luat. Kh6ng dugc uOng bia, rugu trong gia lam viec. 
Khong hitt thuoc la trong phOng lam viec va cac thu vrc cam trong twang. 

3. Thai de, hanh vi ring 

a),  Giao tip lich sr, thai dO ding muc, ten tr9ng nguth h9c, khach, (fang nghiep, cAp 
tren va cap duti. 

b) Hgp tac vol dong nghiep va don vi khac trong Cling viec. Trung thçrc trong cung cap 
thong tin ca than plum vii cOng tac cAa Nha tatting: 19 lich khoa h9c, 19 lich ban than, van 
bang, chimg chi. 
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'Chong có hanh vi ky thi, quay tin, xam pham than the, Vic pham nha'n pham nguai 
khac. 

Khong c6 hanh vi, phat ng8n gay mat doan kat nal ho,  lam anh huerng d'en uy tin ctla. 
Nha twang hoc cila don vi, xüc pham danh du vã nhan pham eCta nguai khac. 

Chuang IV 

AN TOAN LAO BONG, n SINE' LAO BONG 

Dieu 11. An than lao de)ng, 4  sinh lao di)ng 41 nal lam vi§'c 

Chap hanh nQi quy, quy trInh va bin phap bao dam an toan lao clang, 4  sinh lao 
Ong tai nai lam vie; tuan,thii cac giao ket ye an toan lao dQng, 4  sinh lao Ong trongEDLD, 
Th6a uerc Lao clang tap the. 

Sir dung và bao quan cac trang bi bao ha lao Ong dugc cap; cdc thiet bi bao dam an 
toan lao dQng, 4  sinh lao clang tai nai lam viec. 

, 	3. Bao cao kip tiled vOl Trueng don vi khi phat hien nguy ca xay ra str có ky thuat gay 
mat an toan lao dang, ve sinh lao clang, tai nan lao clang hoac benh nghe nghiep. 

4. Triet a chap hanh vi thuc hien dung quy dinh ve phong thong chay na, dru ha ciru 
nan tai nai lam viec va tham gia day da cac,khoa huan luye'n ye phong chong chay no do Nha 
truang t6 chitc. Khong mang vat de chay no vao nai lam viec. 

, 5. Chit Ong tham gia cap ciru, khac phuc su c6, tai nan lao Ong theo phuang an xit 19 
sir co, img cim khan cap va khde phuc hau qua theo su chi dan, phan cong cira Twang dcrn vi, 
Hieu throng hoc ca quan nha nu6c c6 tham quyen. 

Chuang V 

BAO YE VA stY DUNG TAI SAN CVA NHA TRIXONG 

Dieu 12. Tai san cira Nha trutng 

1. Tai san 	Nha truang gam co: 

Tai san hfru hinh: nha caw; may mac, thiit bi, cong cy, dyng cy, nguyen vat lieu, 
trang bi bcio ha lao tang;  lien mat; ccic hien vat 06 giá tri; ‘6 to; sach, tic lieu; ho Sc, chirng dr; 
van bang, cluing chi a dgng phoi, clien, nude; olwang truyen internet, so din thogi...; 	 . b 

Tai san vo hinh: uy tin, hinh dnhva bieu twang caa IVha  trwang; thong tin, tic lieu ve 
.1v7ia trusemg; chwang trinh dao tgo; cong nghe; ca th die lieu; phein rnern va di lieu tren phdn 
mem; quyen ser hint tri tue, ban quyen; quyen sir dyng 

Cac tai san kha.c. 

2. Tai san cUa Nha twang phai dirge quan 19, khai thac vi sir dung hieu qua. 

Dieu 13. Sir dung tii san cim Truirng 

NILE) dirge giao sit dung tai sari cña Nha truong d thuc hien nhiem vy, c6 tech 
nhiem bao quan, gin gift vá sir dung &mg muc dich, hien qua, khOng lang phi, khOng sir dung 
vao viec rieng hoax cho nguti khac sir dung. Khi thay tai san bi hu h6ng phai bao ngay vai 
truang don vi vi don vi chirc n'ang, khOng tu 9  thao, sira chira. 

Khi khOng con nhu cku sir dung tai san, NILE) hoac don vi chuyen lai don vi dirge 
giao quan 19. Cac loai tai lieu, ha so, chimg tir het then han ltru gift, NILE) dirge giao tech 
nhiem buy phai thuc hien dung quy dinh, khOng dirge tai sir dung hoc ban pha lieu. 
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Sir dung trang thiet bi tin hoc, email cá nhan do Nhl trueng cung cAp d phuc vu cho 
ceng viec chung cüa don vi va Nha trueng; Ich6ng sir dung cho mgc dich cá nhan. 

Tiet kiem din, nuoc, vat tu nguyen lieu. Quan 19, sir dung din thoai c6 dinh dung 
muc dich Gong viec, khong lang phi. 

Dieu 14. Bao v tai san 

1. NLD c6 nghia vu bao ve tai san cüa Nha truemg. Neu vi thieu trach nhiem bao ye, 
gin gift tai san dan den mat mat, hu h6ng thi phai b6i thuang. 

2. Khong dirge phep mang bat kY tai san nao cUa Nha trueng ra khoi nai lam viec ma 
kh6ng c6 sir Tong 9 dm twang don vi. Khong dugc c6 cdc hanh vi xam pharn; bao the, clung 
timg cho cac hanh vi xam pham eth nguoi khac d6i vai tai san cüa throng: gian lan, trOm cap, 
tham 8, tang phi, phd hoai, dot 18 bi mat. 

3. Khong dugc c6 the hart vi cung cap, chuyen giao, mua ban, tiet 18 cac thong tin, 
chO truang, chinh sach, ca che, quy che, quy dinh, quy trinh, ding nghe, huorng dan nOi b0,... 
cho bat cir ca than, to chirc nao neu chua dugc su cho phap cüa Hieu truang. 

4. NLD duct giao quan 19, sir dung hoc Mu Mir cac dirt lieu  tren phan mem hoc server 
phai c6 trach nhiem gin gift va bao mat, kh8ng de 10 thong tin hoc quyen truy cap thong tin 
cho nguai lchac. 

Chuang VI 

Kt LUAT LAO BONG VA TRACH NHItM VAT CHAT 

Dieu 15. Xir IY IcY 1ut lao Ong 

M9i hanh vi vi pham Ned quy lao dOng du bi xem xet xir 19 k9 luat lao Ong. 

Dieu 16. Nguyen the xir 19 Icy 101 lao dOng 

1. Vic xir 19 1<9 lust lao Ong dugc quy dinh nhu saw 

NSDLD phai chimg minh dugc 18i cna NLD. 

Phai c6 sir tham gia caa di dien Ban Chap hanh cong doan, T8 c8ng doan tai ca 

NLD phai c6 mat Nth c6 quyen tg bao chaa. 

Viec xir 19 1<9 lust lao (tong phai dirge lap thanh bien ban. 

2. M81 hanh vi vi pham 	luat lao dOng chi bi xir 19 mOt hinh thirc ky luet. KM met 
nguai lao dOng clang thai c6 nhieu hanh vi vi pham luat lao Ong thi chi áp dung hinh thirc 
1<9 lust cao nhat tuang üng yeti hanh vi vi pham Wang nhat. 

, 	3. Khi xir 19 vi pham 1(9 luat lao dOng NSDLD khang dugc: xam pham than the, nhan 
pham, danh dg ciaa NLD; ding hinh thirc phat tien, cat luang thay viec xir 19 k9 luat lao dOng; 
xir 19 	luat lao dOng doi vói NLD c6 hanh vi vi pharn Ichong dugc quy dinh trong INT8i quy 
lao dOng. 

4. Died v6i nhfing bath vi vi pham gay anh huang nghiem trong den tai san, Igi lob, uy 
tin dm Nha truang, thi phai xem xet trach nhiem lien dad cña nguai c6 lien quan va ngtrai quan 
19 cap trail trgc tiep cita ngueri vi pham. 

5. Trong truang hgp sa thai, viec 1<9 luat va dux hi'en nghia vu b8i thuang (nu co) 
dugc giai guy& truac khi hoan thanh thit tvc cham dirt quan h lao dOng. 

6. Thong dirge xir 19 k9 luat lao dOng del vai NLD clang trong thai gian: 
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Nghi om dau, di'eu dtrOng, nghi viec dugc sr dang cia NSDLD. 

Dang b tam giam, tam gill 

Dang chef ket qua dm co quan c6 tham quyen di'eu tra, xac mitt va ket luan dal voi 
hanh vi vi pham theo quy dinh càa phap lust. 

Lao dOng nO c6 thai, nghi thai san, nuoi con nho duori 12 thang tu6i. 

7. Kh8ng xtir l ky luat lao dOng d6i voi NLD trong khi mAc benh tam than, hoac mat 
benh khac lam mat lcha nang nhan thUc hoc kha nang dieu khien hanh vi dta minh. 

Dieu 17. Trinh tkrxfr 12 kt 1u4t lao Ong 

I. Trinh ttr xtr lfl khi xáy ra sr viec vi phgtn: 

Lap bien ban sv viec va yeu cAu nguoi vi pham lam ban tuang trinh din bien sr 
viec ngay khi phat hien scr viec xay ra: do cap ten trvc tiep cüa nguOi vi pham thvc hien. 

Bao cao sr vi'ec bang van ban (kern theo Bien bin sty viec, ban along trinh cUa nguafi 
vi pham den Hieu truarng (qua phong.KH&QLNL): do cap tren true tiep cüa nguari vi pham 
thvc hien trong yang t6i da 05 ngay ke tir ngay xay ra sv viec. 

Xac mitt sir viec: Ph6ng KH&QLNL ph& hgp ding cac don vi lien quan thgc hien 
trong yang toi da 05 ngay lam vice ke tit ngay nhan ha so. 

Chuyen toan bO ha so sy viec (bien ban sv viec, ban Wang trinh, bao cao dm don 
cac tai lieu mitt chUng) den Hieu throng: Phong KH&QLNL thvc hien. 

TO chirc phien h9p xtirlYk9 luat lao dOng: do Hieu truong quyet dinh. 

2. TO' chtiv phien hop xi' 	luot lao clang: 

Thanh phan g6m cg: 

- Riau truOng hoc nguafi dugc Hieu truamg ny quyen la nguati chd tn. 
- Dai din BCH C6ng doan, To Cong doan. 
- Trueng don I/ cg nguei vi pham k9 luat lao dOng. 
- Nguari vi pham. 

Hieu truang hoc ngtrati dugc Hi'eu truerng üy quyAn th6ng bao tO chirc phien h9p va 
mad cac thanh phan dv hap bang van ban ft nhat 05 ngay lam viec tnrac khi tien hanh cuac 
h9p. 	 • 

3. Trinh 4r xi( If kfi luOt lao clang: 

Trinh tv Kir 19 k9 luat lao dOng dugc tien hanh theo quy dinh dia Dieu 30, Nghi dinh 
s6 05/2015/ND-CP, ngay 12/01/2015, cUa Thu Mang Chinh pith ye quy dinh chi ti6t va huOng 
clan thi hanh mOt s6 noi dung dm BO luat Lao dOng nam 2012. 

Dieu 18. Thtri hien xik 1ST kk luOt: theo quy dinh tai Dieu 124 BO lust Lao dOng nam 
2012. 

Dieu 19. Cac hinh that xi? 	101 

1. Cac mire k9 luat: 

Mr I: Khien trach. 

Mtiv 2: Keo dai thai gian nang bac luang khong qua 06 thang, hoc each elide. 

Mtiv 3: Sa thai. 

2. Cac quy6t dinh luat dugc thvc hien bang van ban. 
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Die`u 20. Ap dung hinh that xii19 k9 lu'at khiM frith 

Hinh thirc xir 19 k9 lu@ khian trach ducyc op dung khi NLD vi pham NOi quy nay lAn 
dau va a mac dO 

Diht 21. Ap dung hinh thin 361319 k9 luat keo dai thoi gian Wang Wac hrang (khOng 
qua 06 thang) hoac cach chat 

Hinh thirc xi/ 19 k9 lust keo dai thai gian nang bac hang (khong qua 06 thang) hoac 
each cherc dugc alp ding khi NLD vi pham mat trong nthang truang hgp sau day: 

NW bi >dr 19 k9 luat khian trach ma tai pham trong thoi gian 30 ngay. 

Thieu trach nhiem khi thyc hien c'Ong viec gay thiet hai va tai san cüa Nha tnrang c6 
tri gia tir 2 trieu den dual 5 trial' d8ng. 

Tham 8, tram cap, gian Fan hoac co hanh vi lien quan &an tham 8, tram cap, gian lan 
tai san cña don vi, Nha truang, doi tac, tong nghiep, ngued hgc, khach den Truemg c6 gia tri 
dual 1 trieu tong. 

Cap quart 19 khong hoac cham giai guy& c8ng viec trong kha nang, quyen hart, trach 
nhiem, gay thiet hai va tai san, boat anh huong den cang viec, den uy tin dm Nha truang, 
dã nhan dugc bao cao, thinh thi cila cap duoi ve cac cac van de cap Melt, chinh dang. 

Gay ink doan kat nOi b0, anh huong uy tin Nha twang. 

Khong chap hanh menh lenh diau hanh cüa nguai quan 19 tryc 

C6 9  truyan, phat tan virus vao he thong mang, may tinh cüa Nha truang. 

Mang vil khi, chat n6, chat chay vao twang ma khong dugc phdp. 

Di&I 22. Ap dung hinh that xir 19 k9 141 sa thai 

Hinh thirc xir19 k9 lust sa that dugc ip,dyng khi 	vi pharn mot trong nhang twang 
hgp sau day: 

NW bi xer 19 k9 luat mire 2 ma tai pham trong thai gian con hieu 

Tham 6, tram cap, gian In hoac co hanh vi lien quan dan tham 8, tram cap, gian lan 
tai san cüa Nha twang, doi tac, clang nghiep, nguai hgc, khach den Trutmg c6 gia tri tir 1 trieu 
dong to( len. 
• 

Tham 6, nhan hal 10 trong giai quyat ding viec dam clan thiet hai kinh te hoac lam 
mat ca hOi dm NM truang. 

Thieu trach nhiem khi thgc, hien ding viec/lam sal lech s6 sach, chimg tilt gay thiet 
hal ye tai san cOaNha truemg ter tren 5 trieu thing, hoac lam mat uy tin dm Nita trtremg. 

Vi pham dao dire nha giao. 

Vi pliant nguyen the quan 19 thong tin mat, fiat 10 bi mat clia Nha truang, c6 9  lam 
10 de thi, sixa diem thi, bi mat c8ng nghe, xam pham quyen sO hat tri tue dia Nha truang. Co 
hanh vi gay thiet hal nghiern trgng hoac de dga gay thiet hai  (lac biet nghiem tong ve tai san, 
Igi Ich cfia. Nha twang; 

De dga hoac hanh hung, di 9 gay thuang tich clang nghiep. SO dung ma thy tai nai 
lam viec. 

NLD tir 9  b6 viec, khOng xin phep 05 ngay Gong d8n trong 01 thang, hoac 20 ngay 
&Ong den trong 01 ram ma Icheng co 19 do chinh dang. Cac twang hgp dugc coi la c6 19 do 
chinh dan2: Thien tai, hd a hogn có xac nhan ctia UBND xã, phteenig nal xay ra; Ban than hoefc 
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than nhein (hoc ny öé hock i4 Inc chang/w; chdng/vcr; con) bi benh c6 xcic nhan ctia ca sex 
khcim benh, chrea benh c6 thain quyen. 

Dieu 23. X6a k5 Wet, giam thin Ilan chip hanh k57 Met lao deng 

Dieu kien va thai gian x6a luat, giam thai hart ch'a'p hanh kY that lao deng dugc thuc 
hien theo quy dinh tai Dieu 127 dm Be that Lao Ong nam 2012. 

Dieu 24. Tam dinh chi ding viec 

Hieu truatng hoc Twang don vi c6 quyen tam dinh chi cong viec cUa Nil) khi vu 
viec vi pharn cep nhiing tinh tiet phuc tap, neu xet thay dé NLD dap the lam viec se gay kh6 khan 
cho viec xac minh, sau khi tham khao kien cUa To C8ng doan dun vi. 

Thai han tam dinh chi cong viec va quyen lgi cüa NLD dug° dam bao theo quy dinh 
dm Dieu 129, Be luat Lao deng nam 2012. 

Dieu 25. flitch nhiem vit chit 

1:  Ngoai viec bi ky luat, nguai vi pham gay hau qua thiet hai vat chAt thi phai chju trach 
nhiem boi thuimg thiet hai xay ra. 

2. NLD do thieu tinh than trach nhiem, thue hien sai quy dinh din den hu hong, mat 
mat tai san caaNha throng, phai chiu trach nhiem boi thlthng 100% gia tri theo gia thi truang. 
Neu do sa suAt khi sir dung arid& hu hOng, thi mire 136i thuang tir 15% den 50% gia tri tai 
san. 

NLD lam mat trang thiet bi, dung cu lam viec hoc tai san khac cUa Nha twang, gay 
Fang phi thi thy thuec vao mirc de cu the, ngoai viec xem xot ky luat can plaai boi thuong met 
phan hoc toan bt) theo giá thi twang. Cu the: 

Trueng hap do nguyen nhan bat kha khang (thien tai, bdo lvt,  hoa hoan...) thi khong 
phai chit' trach nhiem. 

Truang hap do nguyen nhan chQ quan, Nil) c8 Y gay ra thi phai chiu trach nhiem 
b6i thuemg 100% gia tri thiet hai do minh gay ra. 

Truirng hap do scr suAt, v6 Y gay ra, thi thy timg ,Irtrang hap cu the' cAn phai xe 
qua trinh va thirc lam viec, hoan canh kinh te aim NLD de xic dinh mire boi thuong ph ; 

, 	4. Vic boi thuang c6 the thuc hien bang hinh thirc trir clan vao luang hang thang, 
khau trir thy theo cam ket cna ngutti vi pham, nhtmg Ichong qua 30% thu nhap hang than 
nguai vi pham. 

Chtrcmg VII 

TO CHVC TFIVC HIEN 

Dieu 26. Trich nhiem thuic hien 

Truang dcm v chiu trach nhi'em trien thai thgc hien NOi quy lao cleng trong don vi 
minh. 

Trong qua trinh dive hien, Truang don vi c6 tha cu tha h6a mc)t s6 nei dung cho phit 
hap v6i dc diem, thuc te hog dOng caa dcm vi, nhtmg khong trai voi ban Nei quy nay, voi 
Be Lust lao &Nig nam 2012, can quy dinh phap that khan va ben cao, thong qua Hieu truang 
xem xet, phe duyet. 

NLD c6 trdch nhiem thuc hien nghiem toe Nei quy nay. 
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2_ 	7 r  	TRUIUNGLI- 
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Dieu 27. Quy dinh lien quan va e4p nkal, dieu chinh 

Nhung MN dung lchong c6 trong Nei quy lao dOng nay &rye thuc hien dang theo quy 
dinh hien hanh cUa BO luat Lao Ong nam 2012, Luat Bao hiem xã hei nam 2014 vã cac quy 
dinh phap luat khac. 

Trong trueng hgp B 'e 141 Lao deng nam 2012, Luat Bao him xahOi nam 2014 va 
cac quy dinh phi') luat Ichac c6 thay &di ma ban Nei quy lao Ong chua chinh sea thi thuc hien 
theo thing nhung quy dinh da thay 

Trong qua trinh time hien neu có nhang phat sinh, vueng mac se dirge xem xet, cap 
nhat va bo sung kip thai, pith hgp vei dieu kin thgc te cüa Nha trueng. 

Dieu 28. Bang IcY Ni quy 

Ban Nei quy lao dOng nay gMn 7 chuane, 28 dieu dugc dang kY v6i So Lao dOng - 
Thuang binh va Xa hei thanh phi) Ho Chi Minh theo quy dinh tai dieu 120 va diet' 121 BO luat 
lao Ong nam 20121. 
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