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Chuang 1. Nheng Quy dinh chung 

Dieu 1. Giai thich hr nge 

Trong Quy ehe nay, cac thuAt nfl chinh ducc dinh nglifa nhtr saw 

1. "VLU" la Twang Dai hoe Van Lang. 

2. "Hid de, nhan sty & Tuyen clung" la HOi dens do HOi ding Tian tri Truerng Dai hue Van 
Lang quyet dinh thanh lap, co eac nhiem \In quyen han theo quyet dinh so 47/QD/VL-HDQT 
ngay 24/1 0/2018 va cac nhiem vv, quyen ban  theo Quy che nay. 

3. "TO chat/don vi lien quan" la clic tO chire, don vi có phan von gop/ca phan (kiem sok) cita 
Trutng Dai hoc Van Lang. 

4. "flung phe duyer duct xay dung dua tren ma birth De xuat - Phe duyet - Tham van - Thong 
bao (RACI). Cac nguyen tac elk mas hinh RACI duce me ta theo bang duel day: 

MI: De xuat 

, 

, 	, 	 , 
Nguyen tar ehung 

. 

Ben cei trach nhiem i de xuAt mot van de 

Ben de xuAt la bEn kheri xtrOng dua van de len cap co tham 
quyen de ph& duyet. Khi Chrgc yeu cAu, ben de xuAt nen dam 

• bac rang cac ben lien quan &rem hei 9 hen truck khi dtra van 
de len ben phe duyet de ra quyet dinh. di phe duyet. 

2 LAI Phe duyet 
Ben chju nth 
nhiem phe duvet 

Phe duyet tAt cã bac vin de beri mEt ben c6 them quyen duy nhat. 
Tat ca cac tai lieu lien quan be sung thong tin cho di xuAt se 
dirge trinh ten ben phe duyet a xem xet. meit van de. 

3 fa Tham An 
Ben phai &rot tham 

Cie ben co nAng le chuyen mon phi hqp dm phai dirge tham 
van de dim ra 9 kien ve van de nay truk khi phe duyet. Trona. 
nhOng truerng kg) ce. str khan biet ve quan diem giera ben de 
xuit va ben dirge tham An, yen de An dirge dim ra cho ben phe 
duyet a xem )(et. Trong throng hqp dO, ben ph8 duyet can xem 
xet quan diem va lit luau dm ca hai ben truck khi dim ra quyat 
djnh ye viec co chap thuan An de hay khong. 

van truac khi phe 
duyet met van S. 

4 a: Theing bao 
Ben dirge tilting bac Ck b8n lien quan can phai dirge thong bao ve nhOng van a 

chinh sau khi ruji dung de xuAt da duct chap Oink. ve mot vAn de da 
duqc chap thuan. 

Chai sr kien duty din ra ding theo thir tu tang dart vai (1) la dal dien cho ski' bat dau va bat IcY s6 
nao lern hon (1) la 41 din cho but lien We tip theo (2, 3, 4, 5 . . .). Tat ca the ben de xuAt se chiu 
trach nhiem de xuAt vAn de vol ben phe duyet, va ben pH duyet se chiu tritch nhiem cuOi ding ve quyet 
dinh duce thuc hien. 
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11D(/ 	IIDNS 	Ctrs s 	car KIR : 

Chfith sach nhan sv (hang, 
thuemg, phi cep, phirc lqi 
caa VLU & Dan vi lien quan 

C3 

Fining ph& (In1i2t 

AS R4 RI C2 

Giai thich: 

But 1 GDNS RI Ben de xuit du fiat. 

Buck 2 GDTC C2 Ben tham vein deu lien, sau khi c6 Y kien de xuet cua RI. 

Bizet 3 BGH/BGD C3 Ben tham van tha hai, sau khi c6 y kin tham van Gila C2. 

Bute 4 HDNS R4 Ben de auk tha hai sau khi nhan duqc yeu cau dm RI va 
co tham khao Y kien tham van dm C2, C3. 

Bueic 5 HDQT AS 
x Ben phe duyp theo yeu cau dm R1, R4 va c6 tham khao y 

kin tham van cila C2, C3. Chi' tich HDQT se chili nth 
nhiem ve quyet dinh phe duyet. 

.1 	 A Di u 2. Mvc dich cim Quy che 

1. Quy che nay duct ban hanh nhim tháng nth nhang nguyen tic, phan cap ve quart 19 nhan sty, 
dam bao viec thtrc thi che de, chinh sach quan 19 nh5n gr, dam bao tuan thu theo cac quy dinh 
càa phap luat, dOng th6i pha hgp vol chinh sach chung và IS co so.  cho qua trinh to chirc thvc 
hien nhiem vv hog Ong dUa VLU. 

2. Darn bao viec quan 19 nhan Sr VLU mang lai hieu qua toi uu ve kinh th va tang tinh canh tranh 
cho VLU. 

3. Dam bao viec h try quan 19 than sty gift VLU vOi cac t6 chat/clan vi lien quan. 

4. Quan he lam viec gitta VLU voi cac t6 chat/don vi lien quan. 

5. Thiet lap cac tieu chuin kiem tra, bao cao t6i thieu do VLU quy dinh 6A bao dam cat chinh sach 
nhan str dtrqc thvc thi. 

6. Dam bao tinh thOng that trong viec quan 19 nhan str, phan cAp thAm quyen ve than sv tai VLU 
vá cac don vi lien quan. TruOng hyp cac quy dinh, quy che c6 lien quan ciaa VLU & cac to 
chat/don vi lien quan d'd dugc ban hanh tru6c khi c6 Quy ale nay thi cac quy che, quy dinh c6 
VLU & tO chat/don vi lien quan 66 phâi &rye dieu chinh lai cho phn hgp vdi Quy che n 
Tru6ng hop cac quy dinh, quy che da duct ban hanh Mr& quy che nay ciia VLU & ode d vi 
lien quan c6 nei dung kheing phü hyp, man than veri quy che nay thi cac quy dinh 66 kh g c6 
hieu Itrc, bi bai 66 ngay c6 hieu [km càa Quy che nay. 

TR 

VAN 
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Dieu 3. Pham vi dieu chinh va dei ttrqng Aft dyng 

	

1. 	Pham vi dieu chinh: 

a. 	Quy che nay quy dinh ve &Ong the quart 19 nhan sy cüa VLU; phan cap ve quan 19 nhan sy; 
quan he lam viec gi&a Wei Clang Nhan skr & tuyen dung v6i Ban Giant hieu, Ban °tam d6c, 
cac Khoa Ira cac phang ban/drm vi ea a VLU; quart 19 nhan sy giaa VLU v6i the t6 clthe/don 
vi lien quan nham bao dam cho boat ging quart 19 nhan skr tha VLU dirge tuan thfi, c6 hieu 
qua va pith hyp vdri the quy dinh tha phap luat, cy the: 

• Ca the gidm sat va bao cao gitta VLU va cdc t6 chi:re/don vi lien quan. 

• Lap va quart 19 ke hooch Ira ngfin skh nhan skr. 
• Tai ca cau nhan skr 

• Tuyen dyng, dio tao, luan chuyen nhan vien. 

• De bat, thang ehire, k9 luet va sa thai nhan vien 

• Xay dcmg, trian khai tieu chuan, h theng danh gid nhan vien 

• Xfiy chmg, than khai che 80 luang, thuong, chinh sach dai ng0 nhan vien. 

• Cac ca che, chinh sach nhan sy khac. 

b. 	Quy dinh cy the viec phan cAp quyen va Oath nhiem trong quart 19 nhan skr, phi hap v6i 
quy che hoat Ong cüa HOi clang than skr & tuyen ding va nhung quy dinh phap luet e6 
lien quan. 

	

2. 	DOi tugng áp dung: 
a. Ban Giam hieu, Ban Gam dOc, tAt ca cac khoa va the phong ban, can be, nhan vien VLU 

va cac dot vi lien quan er5 trach nhiem tuan tha nghiem the va thkre hien day da the nOi 
dung ciut Quy che nay khi den hanh Gong viec. 

b. Tat ea cac tO chfrc/dan vi lien quan cüa VLU ngoai viec thyc thi quy che nay se Co nhitng 
quy dinh va ày quyen dc MCI rieng biet cho pith hyp voi boat dOng caa don vi minh nhung 
phi' pith hap vdri quy che nay. 

c. Quy che nay dirge thong bao den tAt ea cae khoa va ek phong ban. Ban Dieu hanh eac dan 
vi/t6 chfre lien quan, Twang Khoa, TruOng Ph6ng Ban phai dam bao rang tat ea nhan vien 
co lien quan Mu biet va Mtn yang the quy dinh tai Quy che nay. 

Dieu 4. Cac at viat tit 

1 ,t3GH Ban giam hieu (Hieu truong) hoc PM Hieu Twang dirge Uy quyen. 

2 BCD Ban giam dee (Giam dee dieu hanh) hoc nguiri dirge ity quyen. 

3  HIDNS HOi &Mg nhan skr & tuyen dung (Chu tich HOi d6ng than skr & tuyen 
dyng) hoc ngtrOi dirge fly quyen. 

4 CrONS Giant dee nhan skr hok ngueri dirge tly quyen 

5 PTNS Phy trach nhan skr (VLU, Dan vi lien quan) hoc nut' dirge 6y quyezni 
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6 GDTC Giam doe tai chinh hoac ngtrad duct ily quyen. 

7 HDQT HOi Ching Quan tri (Chu tich Hi thing quan tri) hoc Pilo Chii tich 
HDQT duqc ay quyen. 

8 VLU Truong Dal H9c Van Lang 

Dieu 5. 	Cac quy dinh ve tuyen dyng, Iuãn duly& nhan vien Mi v61 VLU, the clan vi / tO 
chic lien quan VLU 

I Ke hoach nhan sr hang nem dm 
VLU & Don vi lien quan 

R3  R2 RI A7 1(6 C4 C5 

2 

Tuyen dvng nhfin vien tai 	
ca  

VLIJA& 
Don vi lien quan (Ngoai trir 	p 
quail 	I: 	troung 	14 	mon; 
truemg, ph6 khoa; trwang Rho 
;Thong tit len) 

R3 R2 RI AS C4 16 

3 

Tuyen dvng cep quan IS/ to' VLU 
& Dan vi lien quan: trailing 158 
m8n; trirerng, ph6 khoa; trutng 
phi; phong tit len 

R2  RI AS R4 C3 16 

4 

than chuyen nhan vien tai VLU 
& Dan NI lien quan (Ngoai tee. 
cAp quail 15T: trutng 130 men; 
throng, ph6 khoa; truung pith 
phong trir len) 

R3 R2 RI AS C4 16 

5 
Lan chuyin Sp quart IS/ tai VLU 
& Dan vi lien quan: truieng 130 
mOn; truieng, ph6 khoa; truieng 
pith ;Aging tree len 

R2  RI AS R4 C3 16 

, 

Ghi 	GDNS phai gUi kern bao cao rieng (sau khi 'Ay kien cOa cac ban lien quan 
nhiing truteng hgp cl4c biet Cie xin phe duyet tCr HDNS hoc HDQT. 

•", 
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Dieu 6. Cac quy dinh v ya'n hanh nhan Sc' 'lei vorri VLU, cac dint vi / to chtk lien quan VLU 

De bat, thing bac (ngach) nhan 
vien tai VLU & Dan vi lien 
quan (Ngoai tri cap quail 19: 
truirng, ph6 ba mon holic 
twang dwang; &won, ph6 
khoa; &Ong, ph6 phong tr.& 
Len) 

R3 R2 RI A5 C4 16 

2  

De bat, thang cht1c (bac) cap 
quan 19 4i VLU & Dan vj lien 
quan: truatg, ph6 bij man 
hoc twang throng; trw&ng, 
pito khoa; trutng, ph6 phting 
tar len 

R2  RI A5 R4 C3 16 

3 

Chain dirt HOLD d6i vai nhan 
vien tai VLU & Dan vi lien 
quan (Ngokti trir cif) quart 19: 
throng, ph6 14 mon hoc 
twang throng; 	trutng, plui 
khoa; throng, ph6 Stang &It 
ten) 

R3 R2 R1 AS C4 16 

4 

Cham dirt HOLD (16i voi cap 
quart 19 tai VLU & Dan vi lien 
quan: trutig, ph6 ba man 
hoc twang dwang; truerng, 
ph() khoa; truirng, ph6 phOng 
trirr len 

R2 RI AS R4 C3 16 

5 

Xt119 k9 luat dOi v6i nhfin vien 
tai VLU & Dan vi lien quan 
(Ngoai 	trir 	dip 	man 	(9: 
trutng, phi* 	136 	man 	hoc 
twang dwang; 	truirng, ph6 
khoa; truing, ph6 phong trIr 
len) 

R3 R2 RI AS C4 16 

6 

Xir 19 k9 luat dai vai cap quail 
19 tai VLU & Dan vi lien quan: 
trw&ng, ph6 1$0 man hoc 
twang throng; 	trierng, ph?) 
khoa; truing, ph6 phong tri& 
len 
r 

R2 RI A5 R4 C3 16 

/ 
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Ghi chit: GDNS phai giri kern bao cao rieng (sau khi ley kien cüa cac ben lien quan) va 
nhitng twang hqp dc bit d xin phe duyet tir HDNS hoc HDQT. 

Dieu 7. Cic guy dinh ye ehinh sack nhan sty, dánh giniihân vin 

, 	-4 .;' 

I 

11-37 	ir 	- 

v:01 thing 

- • 	
- 

Chinh sach 	nhan so (bang, 
thuling, phi cap, pac Igi ... dia 
VLU & Don vj lien quan 

i, 	n r  

BG I I! 
Bfi.) 

, 

C3 

PINS 

1‘.1311114 pile thi3 @f e- • 	, 

71010:01Iii . fluor ,aiivathigtos, urns — „ ci)Nc+ Gni< 

A5 R4 RI ' C2 

2 
Clah sach dao too nhan vien ben 
ngoai dm VLU & Dan vj lien 
quan2  

C3 A5 R4 RI C2 

3 
Xity dtmg net: chuan, ha thong 
danh gia nhan via ca VLU & 
Dan vj lien quan 

R2 RI3  A6 R5 R3 C4 

4 

Bah gia nhan vien dinh Ici tai 
VLU &Dan vj lien quart (Ngoai 
trir cap quan It: trtrag bi) 
mon; trolling, ph6 khoa; trifling 
ph6 pheng ft& len) 

R3 R2 111 AS C4 16 

5 

Danh gia cap quan IS/ djnh kt ti 
VLU & Dan vj lien quart: trifling 
bei mon; 	trifling, ph6 	khoa; 
triaging ph6 pheing tret len 

R2 Rii AS R4 C3 16 

6 
Dieu chinh lacing djnh Icji tai 
VLU & dun vj lien quan R2 RI5  A6 R5 C3 C4 

7 
Dieu chinh bang theo de xuAt 
dac biet tai VLU & dun vj lien 
quan 

R3 R2 RI A6 C4 C5 

Ghi chit: GDNS phai giri kern bao cao Hong (sau khi ley 5/ kien cOa cac ben lien quan) ye 
nhdng twang hqp dc biet a xin phe duyet tir HDNS hoc HDQT. 

' Trutt do duct de xuAt va tham van cüa PINS tai VLU Ye cac Dom vj lien quan 
2  Girl nhan vier' di hoc hoc thue cac Don vj ben ngoai de deo tao cho nhan vien 
Trutt d6 duvc cie xuat va tham van dm Inning Khoa, twang cac phang ban lien quan tai VLU va cac 

vi liOn quan 

4  Sau but tv denh gia, PINS se kik; tra cac thong tin lien quan den nhan scr vá khol tao yeu cau den 
BGH/BGD 
5  Ova ten ket qua danh gib, ngan sach tang Krung hang nam, PINS se krti tao yeu cau dieu chinh 
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Dieu 8. Cfic loai bac, cao cüa VLU & don NI lien quan cn thong qua HOi thing nhiln skr & tuyin 
thing 

Cac loai bao cao cea VLU & the don vi lien quan phai th6ng qua ilei clOng nhan skt & tuyen clang bao 
gem: 

, 

.hl Yi4, 	11;1 "  

1.1 
Ban cao tOng hop firth hinh nhan sr (Tuyen 
dung, tang giam ...) 

NO), 04 hang thang Ban mem PTNS HEMS, GD /VS, 
GDTC 

1.2 Bao can tong hop chi phi nhfin sv 
-.., 

Ngay 04 hang thang Ban men, PINS HDNS, GD NS, 
GDTC 

1.3 Ban cao daub giA nhan vien (itu co) Ngay 04 hang thang Bin mem PTNS HDNS, GDNS 

I 4 1360 gnu luting (bang luting chi tiet) Mtn)? 04 hang tilling Ilan mem PTNS I 'DNS, GDNS 

11- Bin 

2.1 

cao nam 	, 

30 ngay sau ngay Ic6t thnc 
nam 

n rn  Ban 	a FIDQI,1-1DNS, 
GDNS, GDTC 

Bao cao tong hop tinh hinh nhan skr PINS 

2.2 Ban can ket qua daub gia nhan vien hang 
nam 

30 nay sau ngay k& Mac 
nam 

Bin tnem PTNS HDQT, HDNS, 
GDNS, GDTC 

2.3 Ban cao khen throng nhan vien hang nam 
30 ngay sau ngay ket thew 
dun 

Ban mein PINS HDQT, HDNS, 
GDNS, GDTC 

2.4 Ban cao tang luang Thang 12 hang nam Ban mem PINS HDQT, HDNS, 
GDNS, GDTC 

Chiming II. Dieu khoan thi Unit 

Dieu 9. lieu hit thi hanh 

Quy the nay c6 hieu lye tir ngay &thing 04nam 2018, 

Dieu 10. Mil, vi 

Quy che nay áp dvng trong pham vi than VLU Ira cac don vi lien quan. 

Bat ce can b'e, ceng nhan vien nao cea VLU va cac don vi lien quan vi pham Quy che nay thi thy met 
de vi pham së bi icerlSt theo quy dinh cüa VLU va theo quy dinh 	phap teat. 

Dieu 11. Situ dei, be sung 

Viet sea del, bo sung Quy che nay do Chu tich Hei (Fong nhan sr & tuyen dvng Twerng Dal hoc yin 
Lang quyet dinh. 
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Eli& 12. TO chat thipc hi0 

I. NhOng van de chua dugc guy dinh trong Quy the hog dOng HOi dOng nhan sy & tuyan dung nay 
thi dugc thut hien theo .Dieu I ,VLU, cac quy che nOi be khac cna VLU & cac don vi lien quan 
nhung phai phU hyp voi Quy che nay. 

2. BO phan nhan sr cUa VLU & cac dan vi lien quan có trach nhiem kiem tra, don dc cac don vi, cá 
than trong VLU va cac dan vi lien quan tuan thu thuc hien Quy che nay. 

3. Clam dc tai chinh, Ke loan truang cUa VLU va cac don vi lien quan trtroc 'chi chi tra lucmg va cac 
khoin lien quan den van a nhan su phai kiem tra viec tuan thu cac quy dinh tai Quy che nay truarc 
khi thanh toan. 

Ncri nh4n: 
HDQT VLU (a bao cao) 
BGH, BGD. 
Trutng/Pho Khoa, be phan 
Cac dan vi lien quan. 
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