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BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC VAN LANG Doc lip - Tu do - Hanh phic
Sb:530/Qb-DHVL Tp. Ho Chi Minh, ngay M- thang A nim 2017
QUYET PINH

Vé viée ban hanh Quy ché din chii
trong hoat djng cia Trudng Dai hoc Vin Lang

HIEU TRUOGNG TRUONG PAI HQC VAN LANG

Can ct B6 Ludt lao dong s6 10/2012/QH13 ngay 18/6/2012;

Cin cir Nghi dinh s6 60/2013/ND-CP ngay 19/6/2013 ctia Thu tuéng Chinh phu vé
viéc quy dinh chi tiét khoan 3 Didu 63 ciia BO Ludt lao dong vé thuc hién quy ché dan chu
& co s¢ tai noi lam viéc;

Cin ctt Quyét dinh s6 71/TTg ngay 27/1/1995 cia Thit twéng Chinh phu vé vige thanh
lap Trudng Dai hoc dan 1ap Vin Lang va Quyét dinh s6 1755/QD-TTg ngdy 14/10/2015
cia Thi twéng Chinh phu vé viée chuyén ddi loai hinh Truong Pai hoc Vin Lang;

Can ctr Quyét dinh s 450/QD-VL ngay 27/10/2016 ctia Hiéu truéng Truong Dai hoc
Vian Lang vé viéc ban hanh Quy ché t6 chire va hoat dong Truong Dai hoc Van Lang;

Cin ct tinh hinh thyc té ca Nha truong,

QUYLET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché dan chu trong hoat dong cua
Trudng Pai hoc Vin Lang™.
Pidu 2. Quyét dinh nay c6 higu lyc ké tir ngay ky va bai bo cac quy dinh trude day
trdi vi Quy ché nay.
Piéu 3. Trudng phong Tong hop, Trudng cdc don vi, Ban chip hanh Cong doan, can
b0 - giang vién - nhén vién thujc Truong Dai hoc Vin Lang chiu trach nhi¢m thi hanh
Quyét dinh nay./.

Noi nhin:

- Nhu diéu 3;

- VP. HPQT (dé bao cdo);
- Luu P. Téng hop.

PGS. TS. Tran Thi My Diéu




BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VAN LANG Poc 1ap — Tw do — Hanh phiic

QUY CHE THU'C HIEN DAN CHU
TRONG HOAT PONG CUA TRUONG PAI HOC VAN LANG
(Ban hanh kém theo quyét dinh s6 580 /QD-DHVL ngay Lkt / A4 /2017
cua Hiéu truong trieong Dai hoc Vin Lang )

Chwong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh ‘

Quy ché nay quy dinh ndi dung quy ché dan chi tai noi lam viée, bao gdm nhitng noi
dung ngudi lao dong dugce biét, duge tham gia y kién, duoc quyét dinh, duoc kiém tra,
giam sat va cdc hinh thic thuc hién dan chi trong nha truong.

Piéu 2. Poi twong ap dung

1. Nguoi lao dong lam viée tai Trudng Pai hoc Vian Lang, la giang vién co hitu, can
bd, nhan vién.

2. Nguoi str dung lao dong, la Chu tich Hoi déng quan tri, Hiéu trudng.

3. Ban chdp hanh Céng doan Trudng Pai hoc Vin Lang.

Diéu 3. Muc dich

1. Tao didu kién dé nguoi lao dong duge biét, dugc tham gia y kién, dugc quyét
dinh, dugc kiém tra, gidm sat nhiing vin d& co lién quan dén quyén, loi ich, nghia vu va
trach nhiém ctia nguoi lao dong.

2. Néng cao trach nhiém cta nguoi st dung lao dong doi vai nguoi lao dong.

Pidu 4. Nguyén tic thwe hién quy ché dan chi

I. Nguoi sir dung lao dong phai ton trong, bao dam cac quyén dén chi cia nguoi lao
dong tai noi lam viéc; quyén dan chu dugc thue hién trong khuon khé phap luat thong qua
Quy ché nay.

2. Quy ché nay duoc thuc hién cong khai, minh bach trong nha truomg nhim béo

dam quyén va lgi ich hop phdp cia nguoi lao dong, nguoi st dung lao dong va Nha nuée.

Piéu 5. Nhirng hanh vi cAm khi thye hién din chii tai noi lam viéc

1. Thue hién trdi cdc quy dinh cua phép luat.

2. Xam pham an ninh quéc gia, trat tu an toan xa hoi, xAm pham loi ich ctia Nha nudc.
3. Xam pham quyén va loi ich hop phép ciia nguoi sir dung lao dong va ngudi lao dong.

4. Tru dap, phén biét doi xir véi ngudi tham gia doi thoai, ngudi khiéu nai, t0 cdo.




Chwong 2
NOI DUNG QUY CHE DAN CHU TRONG NHA TRUONG

Piéu 6. Noi dung ngudi sir dung lao dng phai cong khai

1. K& hoach cong tac hang nim, hang thang cta nha truong, don vi va tinh hinh thye
hién ké hoach cong tac.

2. Céc ndi quy, quy ché, quy dinh cta Trudng:

a) Noi quy lao dong;

b) Quy ché tuyén dung, st dung lao dong, dinh mirc lao dong;

¢) Quy ché chi tiéu ndi bd; quy dinh cach tinh luong, ning bac lwong, tién thudng;

d) Cac quy dinh trang bi bao hd lao dong, an toan lao dong, v¢ sinh lao dong, bao vé¢
mdi trurdmg, phong chong chay nd;

d) Cac quy dinh vé thi dua, khen thudng, ky luét.

3. Tinh hinh thuc hién cac ché do, chinh sach tuyén dung, sit dung lao dong, trg cép
théi viée, tro cdp mat viéc lam, dao tao, bdi dudng chuyén mon, nghi€p vu, tién luong,
tién thuong, khéu trir tién déng bao hiém xa hdi, bao hiém y t&, bao hiém thit nghiép, thué
thu nhap ca nhan cho nguoi lao dong.

4. Thoéa u6ce lao dong tap thé,

5. Viéc trich 14p va st dung quy khen thuong, quy phic loi, quy do ngudi lao dong
doéng gop (quy Gia dinh Vin Lang).

6. Trich np kinh phi cong doan, déng bao hiém xa hdi, bao hiém y &, bao hiém thét
nghiép ctia ngudi st dung lao dong.

7. Cong khai tai chinh hang nam ctia Nha truong vé& céc ndi dung lién quan dén
nguoi lao dong.

8. Quy ché t chirc va hoat dong ctia Trudng va cac ndi dung khac theo quy dinh ctia

phép lut.

Pidu 7. Noi dung ngudi lao dong tham gia y kién

1. X4y dung hodc stra doi, bd sung cac ndi quy, quy ché, quy dinh néu tai khoan 2
DPicu 6 Quy ché nay.

2. Xay dung hoc sira ddi, b sung théa ude lao dong tap thé.

3. Nghi quyét hoi nghi ngudi lao dong.

4, Céc giai phap nang cao hiéu qua cong viéc, tiét kiém chi phi, an toan lao dong, vé
sinh lao dong, bdo v& moi truong, phong chong chdy no.

5. Quy trinh, thu tuc giai quyét tranh chép lao dong, xur ly ky ludt lao dong va trach
nhiém vét chit.

6. Cac ndi dung khéc lién quan dén quyén va nghia vu ciia ngudi lao dong theo quy

dinh ctia phap luét.



Diéu 8. Noi dung ngudi lao dong quyét dinh

1. Giao két hop déng lao dong, thuc hién hop dong lao dong, sira doi, bo sung, cham
dut hop dong lao dong theo quy dinh ctia phép luit.

2. Noi dung thuong lugng théa wéc lao dong tap thé.

3. Thong qua Nghi quyét hoi nghi ngudi lao dong.

4. Gia nhap hodc khong gia nhp t& chirc Cong doan va cac t6 chirc khic theo quy
dinh cua phap luat.

5. Tham gia hodc khong tham gia dinh cdng.

6. Céac ndi dung khac theo quy dinh cua phéap ludt.

Piéu 9. Noi dung ngui lao dgng kiém tra, giam sat

1. Thue hién ké hoach cong tac hang nim, hang thang ctia Nha trudng;

2. Thuc hién hop ddng lao dong va céc ché do, chinh sich déi véi nguoi lao dong
theo quy dinh ctia phép luét.

3. Thuc hién céc ndi quy, quy ché, quy dinh néu tai khoan 2 Diéu 6 Quy ché nay.

4. Thyc hién thoa ude lao dong tap thé, nghi quyét hoi nghi ngudi lao dong,

5. Trich lap va st dung qu§ khen thudng, quy phuc loi, qu§ do nguoi lao dong déng
g6p (quy Gia dinh Van Lang); trich ndp kinh phi céng doan, déng bao hiém xa hoi, bao
hiém y té, bao hiém thét nghiép.

6. Tinh hinh thi dua, khen thudng, ky ludt; khiéu nai, t6 cédo va két qua giai quyét
khi€u nai, td cdo; két ludn cia thanh tra, kiém todn va thuc hién céc kién nghi cua thanh
tra, kiém toan lién quan dén quyén va lgi ich ctia ngudi lao dong.

7. Thuc hién Quy ché té chirc va hoat dong ctia Truong.

8. Thuc hién c4c ndi dung ctia Quy ché nay.

Chuong 3
HINH THUC THU'C HIEN DAN CHU TRONG NHA TRUONG

Muc 1
POI THOAI TAI NOI LAM VIEC

Piéu 10. Trach nhiém td chirc d6i thoai dinh ky tai noi lam viée

1. Pdi thoai tai noi lam viéc nhdm chia s¢ thong tin, ting cudng su hidu biét gitta
ngudi sir dung lao dong va ngudi lao dong dé xdy dung quan hé lao dong tai noi lam viéc.

2. Déi thoai dinh ky tai noi 1am viéc do nguoi sir dung lao dong chu tri, phdi hop véi
Ban chép hanh Coéng doan thyuc hién 03 thang mdt 1an dé trao ddi, thao luan cac nodi dung
quy dinh tai Diéu 12 ctia Quy ché nay.

3. Nguoi st dung lao dong c6 trach nhiém:




a) Ban hanh quy ché dbi thoai dinh ky tai noi lam viéc sau khi tham khao y kién cua
Ban chdp hanh Cong doan va phd bién cong khai dén timg ngudi lao dong trong nha
trudng dé thuc hién;

b) B6 tri dia diém, thoi gian va cdc diéu kién vat chét khac bao dam cho viéc déi
thoai,

¢) Cir thanh vién dai dién cho bén nguoi str dung lao dong tham gia ddi thoai;

d) Té chirc dbi thoai dinh ky tai noi 1am viéc.

4. Ban chdp hanh Céng doan c6 trach nhiém:

a) Tham gia y kién xdy dung quy ché déi thoai dinh k¥ tai noi lam viéc theo yéu cta
nguoi st dung lao dong;

b) Té chitc biu cac thanh vién dai dién cho bén tap thé nguoi lao dong tham gia dbi
thoai dinh ky.

¢) Phéi hop voi ngudi st dung lao dong t6 chire thuc hién déi thoai dinh ky tai noi
~lam vige.

Pidu 11. S6 lwgng, thanh phén, tiéu chuin thanh vién tham dbi thoai dinh ky

1. M&i bén tham gia ddi thoai quyét dinh s lugng thanh vién dai dién ctia minh tham
gia dbi thoai, s6 lugng thanh vién dai dién mdi bén phai co it nhat 1a 03 ngudi.

2. Thanh phan tham gia ddi thoai:

a) Dai dién nguoi st dung lao dong: Cha tich Hoi dﬁ”)ng quan tri, Hiéu trudng va cac
thanh vién dai dién cho bén ngudi st dung lao dong do ngudi st dung lao dong cur.

b) Pai dién ngudi lao dong: Ban chip hanh Céng doin va cdc thanh vién dai dién
cho bén tap thé ngudi lao déng do hdi nghi ngudi lao dong bau.

¢) S6 lugng, thanh phén dai dién cho bén tap thé nguoi lao dong: mdi TS cong doan
don vi ¢6 01 thanh vién dai dién, dbi v6i nhitng T cong doan ¢6 s6 lugng ngudi lao dong
nhiéu hogc TH cong doan ghép thi ¢6 02 thanh vién dai dién. Ban chdp hanh Céng doan
quyét dinh nhitng T6 cong doan ¢6 02 thanh vién dai di¢n;

3. Tiéu chudn va cach thirc bdu thanh vién tham gia d6i thoai dinh ky quy dinh trong
Quy ché doi thoai dinh ky tai noi lam viéc cia nha truong.

Piéu 12. N6i dung déi thoai tai noi lam vige

1. Tinh hinh hoat dong ctia Nha trudng.

2. Viée thue hién hop ddng lao dong, thoa udce lao dong tap thé, ndi quy, quy ché,
dinh néu tai khoan 2 Piéu 6 Quy ché nay va cam két, thoa thuan khéc tai noi lam viéc.

3. Diéu kién lam viéc.

4. Yéu clu ctia ngudi lao déng dbi voi ngudi sir dung lao dong.

5. Yéu céu ctia nguoi sir dung lao dong voi ngudi lao dong.

6. Noi dung khéc ma hai bén quan tam.




Pidu 13. Quy trinh ddi thoai dinh ky tai noi lam viée

1. Quy trinh dbi thoai dinh ky thyc hién theo quy dinh tai Diéu 12 Nghi dinh )
60/2013/ND-CP ngay 19/6/2013 cua Thu tudng Chinh phu vé viée Quy dinh chi tiét
khoan 3 Diéu 63 cua Bo luat Lao dong vé thyc hién quy ché dan chu & co s tai noi lam
viéc.

2. Ngudi st dung lao dong co trach nhiém cong bd cong khai bién ban cude déi thoai
dinh ky dén timg don vi thudc trudng bing van ban giri truc tiép va email don vi. Thoi
gian cong bd khong quéa 07 ngdy sau cude d6i thoai.

3. Ban chép hanh Céng doan c6 trach nhiém thong bdo bién ban cudc déi thoai dén
timg T cong doan don vi qua email cua T cong doan.

4. Nguoi str dung lao dong va Ban chip hanh Cong doan cam két thuc hién cc noi
dung thoa thuén dugc ghi trong bién ban cuge déi thoai.

Piéu 14. Dbi thoai khi mot bén ¢6 yéu ciu

1. Truong hop mot bén ¢ yéu céu t chirc doi thoai thi trong thoi han 10 ngay lam
viée ké tir ngdy nhan dugc ndi dung yéu ciu dbi thoai, ngudi sir dung lao dong c6 trach
nhiém chu tri phéi hgp véi Ban chdp hanh Cong doan t6 chire dbi thoai.

2. 86 luong, thanh phin tham gia di thoai va trach nhiém cua cac bén trong t6 chirc
d6i thoai duge thyc hién twong tu nhu d6i thoai dinh ky tai noi lam viéc.

Muc 2
HOI NGHI NGUOI LAO PONG

Piéu 15. Tb chirc hi nghi ngwdi lao dong
1. Hoi nghi nguoi lao dong duoc t6 chire dinh ky moi ndm mot lan.

2. Hoi nghi ngudi lao dong dugce td chire theo hinh thirc hoi nghi dai biéu.

Piéu 16. Trach nhiém té chirc hoi nghi nguoi lao dong

1. Ngudi st dung lao dong co trach nhiém ban hanh quy ché t6 chirc hdi nghi nguoi
lao dong sau khi tham khao y kién ctia Ban chip hanh Cong doan va dugc phd bién cong
khai dén ngudi lao dong trong nha trudng.

2. Nguoi stir dung lao dong c6 trach nhiém chu tri, phéi hop v6i Ban chap hanh Cong
doan t& chirc hoi nghi ngudi lao dong; b6 tri dia diém, thoi gian va cac diéu kién vat chit
can thiét dé t6 chirc hoi nghi nay.

2. Ban chip hanh Cong doan c6 trach nhiém phdi hop véi ngudi sir dung lao dong
tham gia xay dung va thuc hién quy ché t& chire hdi nghi ngudi lao dong.

Pidu 17. Thanh phin tham gia hoi nghi ngwdi lao djng

1. Pai biéu dwong nhién bao gdm: thanh vién Hoi ddng quan tri, Truéng ban kiém
soat, Hiéu truedng, Pho hiéu trudng, Trudng phong Ké toén, Ban chép hanh Cong dodn, Bi
thu Pang uy, Bi thu Doan thanh nién cong san Hb Chi Minh.
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2. Pai biéu bau la nhitng nguoi duge bau tir cac To cong doan don vi.
3. SO lugng, tiéu chuan dai biéu bau va cach thirc bau dai biéu quy dinh trong Quy
ché to chirc hgi nghi ngudi lao dong.

Diéu 18. Noi dung hdi nghi nguvi lao dong

1. H6i nghi nguoi lao dong thao ludn cac ndi dung sau:

a) Bao cdo téng két nam hoc trude, ké hoach c¢6ng tac nim hoc sau va nhitng noi
dung truc tiép lién quan dén viéc lam ctia ngudi lao dong, loi ich ctia nha trudng;

b) Két qua kiém tra, giam sat tinh hinh thuc hién hop dong lao dong, thoa udc lao
dong tap thé, ndi quy, cac quy dinh, quy ché ctia nha trudng;

¢) Tinh hinh khiéu nai, t6 céo va giai quyét khiéu nai, t6 cdo;

d) Diéu kién lam viéc va cac bién phdp cai thién diéu kién lam viéc;

d) Kién nghi, dé xuit ciia mdi bén;

¢) Cac ndi dung khac ma hai bén quan tam.

2. Béu thanh vién dai dién cho tap thé nguoi lao dong tham gia d6i thoai dinh ky.

3. Thong qua nghi quyét Hoi nghi nguoi lao dong.

Piéu 19. Quy trinh té chirc hdi nghi ngwdi lao dong

1. Bau doan chi tich va thu ky hoi nghi.

2. Béo cdo tu cach dai biéu tham dy hdi nghi.

3. Bdo céo cta nguoi stir dung lao dong.

4. Béo cdo cua Ban chip hanh Cong doan.

5. Dai biéu thio luan.

6. Bau thanh vién dai dién cho tip thé ngudi lao dong tham gia d6i thoai dinh ky.

7. Bidu quyét thong qua nghi quyét hoi nghi ngudi lao dong.

Diéu 20. Phé bién, trién khai, giam sat the hién nghi quyét hoi nghi ngwoi lao dong

1. Nguoi sir dung lao dong c6 trach nhiém chu tri, phdi hop véi Ban chdp hanh Cong
doan phd bién két qua hdi nghi ngudi lao dong dén toan thé ngudi lao dong va td chirc
trién khai nghi quyét hdi nghi ngudi lao dong trong nha trudng.

2. Ban chip hanh Cong doan c6 trach nhiém phdi hop véi ngudi st dung lao dong
phd bién két qua hdi nghi nguoi lao dong dén toan thé ngudi lao déng trong nha trudng; td
chtrc kiém tra, gidm sat tinh hinh thuc hién nghi quyét hoi nghi ngudi lao dong trong nha
truong.

3. Dai biéu tham dy hoi nghi ngudi lao dong ¢o trach nhiém phd bién két qua va nghi
quyét hoi nghi nguoi lao dong dén nhitng nguoi lao dong khong tham du hoi nghi.




Muc 3
CAC HINH THUC THU'C HIEN DAN CHU KHAC

Piéu 21. Hinh thire cong khai cho nguwdi lao dong biét
1. Thong bao tai hoi nghi nguoi lao dong, céc cude ddi thoai dinh ky.

2. Thong béo tai cac cudc hop giao ban can bd trudng, hop Ban chdp hanh Céng

doan mo rong.

3. Thong bao cho cic khoa, phong, ban, trung tim va Ban chdp hanh Céng doan
bang vin ban hodic qua hé thdng email ndi bo.

4. Thong bao cho nguoi lao dong qua hé théng email ca nhéan, email don vi.

5. Ding tai trén trang thong tin ndi bd cia trudng.

6. Thoi han cong khai cham nhét 1a 05 ngay ké tir ngdy vin ban duoc ky ban hanh.

Diéu 22. Hinh thirc tham gia ¥ kién ciia ngudi lao dong

1. Thong qua hoi nghi nguoi lao dong, céc cude d6i thoai dinh ky.

2. Thong qua Trudng va Phé don vi tai cdc cude hop giao ban can bd truong hang thang
hodc cudce hop lay y kién riéng do Trudng to chirc.

3. Thong qua Té trudng, TS pho TH cong doan tai cdc cudc hop Ban chip hanh Cong
doan mé rong hang quy.

4. Gri dy thdo vin ban qua hé théng email don vi, email cong doan va Truéng don
vi hodc T6 trudng cong doan to chirc hop lay y kien truc ti€p ctia nguoi lao dong.

Piéu 23. Hinh thirc quyét dinh ciia nguoi lao dong
1. Ngudi lao dong tu quyét dinh biang vin ban.
2. Biéu quyét tai hoi nghi nguoi lao dong.

3. Biéu quyét tai cude hop céc don vi, cac To cong doan.

Piéu 24. Hinh thirc kiém tra, gidm sait clia ngudi lao dong

1. Thong qua td chirc Cong doan Trudng.

2. Théng qua viéc phan anh, kién nghi, khiéu nai, té céo theo quy dinh cua phap luét.

Diéu 25. Hiu trudng tiép nguoi lao dong

Hiu trudng bé tri lich tiép nguoi lao dong mdi tudn mot budi dé kip thoi trao ddi,
ling nghe ¥ kién phan 4nh cta ngudi lao dong.

Chwong 4
TO CHUC THU'C HIEN
Pidu 26. Trach nhi¢m thuc hién
Ngudi sir dung lao dong, toan thé nguoi lao dong, Ban chip hanh Cong doan nghiém

tic thue hién Quy ché nay.
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Diéu 27. Khen thwdéng va xir ly vi pham
Nha truwong va cdc cd nhan, don vi, doan thé trong nha truong thuc hién tét Quy ché
nay s& duge khen thuéng, vi pham Quy ché nay s& bi xir ly theo quy dinh cta phap luat./.
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